




SENARAI EDARAN BAHAGIAN JANM IBU PEJABAT 

 
1. Pengarah 

Bahagian Akaun  
Kementerian Kewangan 
Aras 2, Kompleks Kementerian Kewangan 
No.1, Persiaran Perdana, Presint 2 
62594 Putrajaya 

 
2. Pengarah 

Bahagian Pengurusan Audit Dalam 
Jabatan Akauntan Negara Malaysia  
Aras 6, Perbendaharaan 2 
No.7, Kompleks Kementerian Kewangan 
Persiaran Perdana, Presint 2 
62594 Putrajaya. 

 
3. Pengarah 

Bahagian Pengurusan  Wang Tak Dituntut 
Jabatan Akauntan Negara Malaysia  
Tingkat 42, Menara Maybank 
100, Jalan Tun Perak 
56100 Kuala Lumpur. 

 
4. Pengarah 

Bahagian Perkhidmatan Operasi Pusat dan Agensi 
Jabatan Akauntan Negara Malaysia 
Aras 3, Kompleks Kementerian Kewangan 
No.1, Persiaran Perdana, Presint 2 
62594 Putrajaya. 

 
5. Pengarah 

Bahagian Pengurusan Teknologi Maklumat 
Jabatan Akauntan Negara Malaysia  
Aras 6, Kompleks Kementerian Kewangan 
No.1, Persiaran Perdana, Presint 2 
62594 Putrajaya. 

 
6. Pengarah 

Bahagian Khidmat Perunding 
Jabatan Akauntan Negara Malaysia  
Aras 5, Perbendaharaan 2 
No. 7, Kompleks Kementerian Kewangan  
Persiaran Perdana , Presint 2 
62594 Putrajaya. 

 
 
 
 
 



7. Pengarah  
Bahagian Pembangunan Perakaunan dan Pengurusan 
Jabatan Akauntan Negara Malaysia 
Aras 7, Kompleks Kementerian Kewangan 
No1. Persiaran Perdana, Presint 2 
62594 Putrajaya. 

 
8. Pengarah 

Institut Perakaunan Negara 
Jabatan Akauntan Negara  
Jalan 2, Sungai Lang 
45100 Sabak Bernam  
Selangor. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 



SENARAI EDARAN LUAR - KEMENTERIAN 
 
 
1. Timbalan Ketua Setiausaha Kanan 

Jabatan Perdana Menteri 
Bahagian Akaun  
Aras 3 & 4, Blok B7, 
Kompleks Jabatan Perdana Menteri, 
Pusat Pentadbiran Kerajaan Persekutuan, 
62502 Putrajaya  
(u.p: Puan Norizan binti Mohd Yunos) 

 
2. Ketua Setiausaha  

Kementerian Pendidikan Malaysia 
Bahagian Akaun 
Aras 7&8, Blok E12 
Kompleks Kerajaan Parcel E  
Pusat Pentadbiran Kerajaan Persekutuan   
62604  Putrajaya 
(u.p: Tuan Haji Nasran bin Omar) 

 
3. Ketua Setiausaha 

Kementerian Dalam Negeri 
Bahagian Akaun 
Aras 8, Blok D1  
Kompleks Kerajaan Parcel D 
Pusat Pentadbiran Kerajaan Persekutuan   
62502  Putrajaya 
(u.p: YM Raja Norlidah binti Raja Ismail) 

 
4. Ketua Setiausaha  

Kementerian Pertahanan Malaysia 
Bahagian Akaun 
Tingkat 1, Wisma Persekutuan 
Jalan  Padang Tembak      
50634  Kuala Lumpur 
(u.p: Puan Noraini binti Alias) 
 

5. Ketua Setiausaha 
Kementerian Kerja Raya Malaysia 
Bahagian Akaun 
Tingkat 1, Blok A 
Kompleks Kerja Raya 
Jalan Sultan Salahuddin      
50580  Kuala Lumpur 
(u.p.: Puan Norhaslina binti Muhammad) 
 

 
 
 



6. Ketua Setiausaha  
Kementerian Pembangunan Wanita 
Keluarga dan Masyarakat 
Bahagian Akaun 
Aras 33, No. 55, Persiaran Perdana,  
Precint 4      
62100 Putrajaya  
(u.p.: Puan Wan Faridah binti Wan Yusoff)  

 
7. Ketua Setiausaha  

Kementerian Sumber Manusia 
Bahagian Akaun 
Aras 6-9, Blok  D3, Parcel  D 
Pusat Pentadbiran Kerajaan Persekutuan    
62530  Putrajaya  
(u.p.: Encik Tarmizi bin Tamby Chik) 

 
8. Ketua Setiausaha  

Kementerian Pertanian dan Industri Makanan 
Aras 3, Lot 4G1, Wisma Tani 
No. 28, Persiaran Perdana 
Presint  4 
Pusat Pentadbiran Kerajaan Persekutuan   
62624  Putrajaya  
(u.p: Puan Normah binti Abdul Rahman)    

 
9. Ketua Setiausaha  

Kementerian Belia dan Sukan Malaysia 
Bahagian Akaun 
Aras 5, Menara KBS 
No. 27, Persiaran Perdana, Presint  4  
Pusat Pentadbiran Kerajaan Persekutuan   
62570  Putrajaya 
(u.p: Puan. Nazhatun binti Md Rejab)      
 

10. Ketua Pengarah 
Jabatan Kastam Diraja Malaysia 
Bahagian Akaun 
Aras 5 Selatan, Kompleks Kementerian Kewangan 
No. 3, Persiaran Perdana, Precint 2 
62596 Putrajaya 
(u.p: Encik Mohd Zulkifli bin Zahar) 

 
11. Ketua Setiausaha 
 Kementerian Alam Sekitar dan Air 

Bahagian Akaun,Aras 1-4 Podium 2&3 
Wisma Sumber Asli N0.25, Persiaran Perdana, Presint 4 
62574 Putrajaya 
(u.p : Puan Adi Nawar binti Abdullah) 

 



12. Ketua Setiausaha 
  Kementerian Pengajian Tinggi 
  Bahagian Akaun 

Aras 11, No. 2 Menara 2 
Jalan P5/6 
Presint 5,Kompleks Kerja Raya 
62200 Putrajaya 

  (u.p : Encik Patrick bin Majatig) 
 



Lampiran B 
KURSUS EFFECTIVE POWERPOINT PRESENTATION 

08-09 MAC 2021 - ONLINE 

TARIKH MASA TAJUK 

08 Mac 2021 
(Isnin) 

 
8.30 pg – 10.30 pg 

(2 jam) 

 
EFFECTIVE POWERPOINT PRESENTATION 

First Presentation 
 Creating Presentations In PowerPoint 
 Creating A Presentation 
 Applying Theme Variants 
 Inserting New Slides  
 Typing Text Using The Outline Pane 
 Applying Slide Transitions  
 Previewing A Slide Show 

  
Working with Presentations 

 Understanding Presentation Views 
 Changing Presentation Views 
 Navigating A Presentation  
 Using The Zoom Tool  
 Opening A Recent Presentation 

  
Working with Text  

 Editing Text  
 Checking Spelling  
 Understanding Font Formatting  
 Applying Font and Paraghrph Formatting 
 Changing Bullet And Numbering Styles 
 Moving And Resizing Placeholders  
 Applying WordArt To Text 
 Converting Text To SmartArt 

  
 

11.00 pg – 1.00 
tghari 

(2 jam) 

 
Slide Layouts  

 Understanding Slide Layouts 
 Inserting A Title Slide 
 Inserting A Title And Content Slide 
 Inserting A Section Header Slide 
 Inserting A Table 
 Inserting A Picture With Caption Slide 
 Inserting A Chart  
 Changing The Slide Layout 

 



Lampiran B 
Smart Art 

 Understanding SmartArt  
 Inserting A SmartArt Graphic 
 Inserting Text Into SmartArt 
 Adding Shapes and An Assistant 
 Promoting And Demoting Shapes  
 Switching SmartArt Right To Left 
 Changing The SmartArt Layout  
 Applying A SmartArt Style  
 Deleting SmartArt Shapes  

  
Shapes 

 Drawing / Resize/ Editing Shapes 
 Positioning/ Arranging/ Merging Shapes 
 Using The Eyedropper 
 Aligning Shapes Using The Ribbon  
 Aligning Objects Using The Smart Guides  
 Inserting And Formatting Text  
 Connecting/ Grouping/ Rotating Shapes  

 
 

2.30 ptg – 4.30 ptg 
( 2 jam) 

 
Preparing For Presentations 

 Using Slide Sorter View  
 Reusing Slides  
 Adding Sections  
 Adding Notes To Your Slides 
 Slide Numbers  
 About Hyperlinks 
 Creating An Internal Hyperlink 
 Creating A Hyperlink To Another 

Presentation/ Application 
 Keyboard Shortcuts For Navigating Slide 

Shows  
 Using Resume Reading 
 Presenting A Slide Show 

  
Creating a Custom Show 

 Hiding a Single Slide 
 Creating a Custom Show 

 
 
 
 
 



Lampiran B 
Printing Your Presentation 

 Understanding Printing  
 Previewing Slides 
 Printing Slides  
 Printing Handouts  
 Printing Notes Pages 
 Printing The Outline 

  

09 Mac 2021 
(Selasa) 

 
 
 

 
8.30 pg – 10.30 pg 

(2 jam) 

 
Slide Masters 

 Understanding Slide Masters 
 Viewing The Slide Master  
 Changing The Master Font  
 Modifying Bullets 
 Inserting An Image 
 Applying Slide Transitions To The Slide 

Master 
 Inserting Slide Numbers 
 Creating Custom Slide Layouts Modifying 

Slide Layouts. 
 

Using Notes Masters 
 Opening Notes Master View 
 Editing the Notes Master 
 Setting Layout Options 
 Printing Notes Pages 

 
Chart 

 Understanding Charts  
 Inserting A Chart Using The Ribbon  
 Chart Elements  
 Understanding Chart Buttons  
 Understanding The Chart Format Panes 

 
Enhance Image 

 Understanding Picture Enhancements  
 The Format Picture Pane 
 Removing An Image Background  
 Applying Colour Corrections  
 Recolouring An Image  
 Applying A Picture Style 
 Applying Picture Effects 
 Applying Artistic Effects  
 Cropping An Image 



Lampiran B 
 

11.00 pg – 1.00 
tghari 

(2 jam) 

 
Media and Action Buttons 

 Understanding Media In PowerPoint  
 Inserting An Online Video  
 Inserting An Audio Clip  
 Formatting Media Clips  
 Editing Audio Clips 
 Optimizing And Compressing Media  
 Understanding Action Buttons  
 Inserting Action Buttons 

 
Design Better Slides with Icons 

 Elevate an Outline Slide using Icons 
 Create Captivating Cover Slides using Icons 
 Redesign Content Slides with Icons 
 Let’s Get Creative with Icons 

 
 

 
2.30 ptg – 4.30 ptg 

( 2 jam) 

 
Animations and Transitions 

 Understanding Animations and Transitions  
 Animating Text / Object 
 Applying Multiple Effects 
 Applying Motion Paths  
 The Animation Pane  
 Setting The Timing 
 Animating SmartArt Graphics  
 Using Slide Transitions 

 
Advanced Presentation Techniques  

 Recording and Narrating a Show  
 Setting Narration Options 
 Using Presenter View 
 Creating a Video from a Presentation 
 Creating a Show-Only File 
 Presenting Your Slides Online 

 
Sharing Your Presentation 

 Packaging a Presentation for CD 
 E-Mailing a Presentation 
 Sharing Your Presentation on OneDrive 

 



Lampiran B 
 



LAMPIRAN A

BIL NAMA GRED NEGERI TEMPAT BERTUGAS JABATAN/KEMENTERIAN

1 MAZLIAHANIS BINTI MAZLAN W32 PUTRAJAYA BA MOF BA MOF, JANM

2 NORZAMRAH BINTI ISMAIL W32 PUTRAJAYA BA MOF BA MOF, JANM

3 MOHD SHAHIR BIN HAJI IBRAHIM W32 PUTRAJAYA BA MOF BA MOF, JANM

4 SYARIFAH BINTI ADAM W32 PUTRAJAYA BKP BKP, JANM

5 SUHAIZA MOHD ABOLAH W32 PUTRAJAYA BKP BKP, JANM

6 NORMA PERTALIZA BINTI RAMLI W29 PUTRAJAYA BKP BKP, JANM

7 ZAHARI BIN HUSSAIN W36 PUTRAJAYA BPAD BPAD, JANM

8 ZARINA BINTI ZAHARUDDIN W32 PUTRAJAYA BPAD BPAD, JANM

9 MAS AYU BINTI JOHARI W32 PUTRAJAYA BPAD BPAD, JANM

10 MARLIZAN BIN MAAROF W32 PUTRAJAYA BPAD BPAD, JANM

11 AHMAD YAZID BIN MD LANI W32 PUTRAJAYA BPOPA BPOPA, JANM

12 FARHAN BIN MOHD IKHSAN W29 PUTRAJAYA BPOPA BPOPA, JANM

13 ABD KADIR BIN SHAMSUDIN W36 PUTRAJAYA BPOPA BPOPA, JANM

14 MOHD SAIFUL BIN ALI W29(KUP) W.P PUTRAJAYA BPPP BPPP, JANM

15 RUGAYAH BINTI JAFFAR W36 PUTRAJAYA BPPP BPPP, JANM

16 MOHD AZELI BIN ADNAN W29 PUTRAJAYA BPPP BPPP, JANM

17 WAN MOHD FAISAL BIN WAN ABDULLAH W29 PUTRAJAYA BPPP BPPP, JANM

18 NORHATIAH MUSTAFA W32 PUTRAJAYA BPTM BPTM, JANM

19 MOHD FADZLI BIN IBRAHIM W29 PUTRAJAYA BPTM BPTM, JANM

20 ALIFF BIN ASARI W29 PUTRAJAYA BPTM BPTM, JANM

21 ROZYANA BINTI JIMAT W29 PUTRAJAYA BWTD BWTD, JANM

22 NUR AWATIF AQMA BINTI ELEP W29 PUTRAJAYA BWTD BWTD, JANM

23 ROZALIAH BINTI JAINUDIN W32 PUTRAJAYA BWTD BWTD, JANM

24 AHMAD HALIMI BIN MAIN W32 SELANGOR IPN IPN, JANM

25 FARIDAH BINTI MASRAN W29 SELANGOR IPN IPN, JANM

26 HAZIATUN ANIS BT MOHAMED W32 SELANGOR IPN IPN, JANM

27 MADIANI BINTI MOHD@IBRAHIM W29 SELANGOR IPN IPN, JANM

28 NOORAINI BINTI OON W32 SELANGOR IPN IPN, JANM

29 NORLIANA BINTI ABDULLAH W32 SELANGOR IPN IPN, JANM

30 NORJASILA BINTI JAMIL W32 SELANGOR IPN IPN, JANM

31 NORAFIZAH BINTI ABDUL RAZAK W36 SELANGOR IPN IPN, JANM

SENARAI NAMA PESERTA TRM BAGI ZON LEMBAH KLANG PADA 08-09 MAC 2021 - SECARA MAYA (ONLINE) 

MICROSOFT POWER POINT SESI 1



LAMPIRAN A

BIL NAMA GRED NEGERI TEMPAT BERTUGAS JABATAN/KEMENTERIAN

SENARAI NAMA PESERTA TRM BAGI ZON LEMBAH KLANG PADA 08-09 MAC 2021 - SECARA MAYA (ONLINE) 

MICROSOFT POWER POINT SESI 1

32 NORANIZAH BINTI AHMAD W36 PUTRAJAYA JABATAN KASTAM DIRAJA MALAYSIA JABATAN KASTAM DIRAJA MALAYSIA 

33 MOHD ARIS BIN MOHD DENI W36 PUTRAJAYA JABATAN KASTAM DIRAJA MALAYSIA JABATAN KASTAM DIRAJA MALAYSIA 

34 ISMAIL BIN ZAMRI W36 PUTRAJAYA JABATAN KASTAM DIRAJA MALAYSIA JABATAN KASTAM DIRAJA MALAYSIA 

35 Aziz bin Abd Rahman W32 PUTRAJAYA JABATAN AUDIT NEGARA JABATAN PERDANA MENTERI

36 MOHD FADZLI BIN MOHD KARIM W29 PUTRAJAYA BAHAGIAN PENGURUSAN HARTANAH JABATAN PERDANA MENTERI

37 ABD RAHMAN BIN RAMADAN W29 PUTRAJAYA BAHAGIAN PENGURUSAN HARTANAH JABATAN PERDANA MENTERI

38 JAZZIL IFFAD BIN AHAMAD JAILANI W29 PUTRAJAYA UNIT AUDIT DALAM KEMENTERIAN ALAM SEKITAR DAN AIR

39 MOHD ZULKIFLI BIN MOHMAD YUSOF W29 SELANGOR
INSTITUT PENYELIDIKAN HIDRAULIK 

KEBANGSAAN MALAYSIA
KEMENTERIAN ALAM SEKITAR DAN AIR

40 ZALINA BINTI DESA W29 PUTRAJAYA JABATAN BELIA DAN SUKAN NEGARA KEMENTERIAN BELIA DAN SUKAN 

41 SULING WAN W36 PUTRAJAYA BAHAGIAN AKAUN KEMENTERIAN BELIA DAN SUKAN 

42 RAFIDAH BINTI OSMAN (W32) W36 PUTRAJAYA BAHAGIAN AKAUN KEMENTERIAN BELIA DAN SUKAN 

43 FIRDAUS BIN WARNI W29(KUP) SELANGOR
JABATAN SUKARELAWAN MALAYSIA 

NEGERI SELANGOR 
KEMENTERIAN DALAM NEGERI

44 MOHD HISHAM BIN AHMAD SHUKRI W29 W.P PUTRAJAYA BAHAGIAN AKAUN, KDN KEMENTERIAN DALAM NEGERI

45 NAZIRA BINTI ABD KARIM W29 PUTRAJAYA BAHAGIAN AKAUN, KDN KEMENTERIAN DALAM NEGERI

46 TUAN SITI NUR AZIRA BINTI TUAN ISMAIL W29 PUTRAJAYA JABATAN PENDAFTARAN NEGARA KEMENTERIAN DALAM NEGERI

47 NORAYU BINTI HAJI AMIR W36 PUTRAJAYA BAHAGIAN AKAUN, KDN KEMENTERIAN DALAM NEGERI

48 MUHAMMAD SHUKRI BIN KHAIRONI W29 SELANGOR JABATAN IMIGRESEN MALAYSIA KLIA KEMENTERIAN DALAM NEGERI

49 WAN MOHD FUAD BIN IBRAHIM W29  PUTRAJAYA PUSAT KHIDMAT KONTRAKTOR (PKK) KEMENTERIAN KERJA RAYA

50 NORAMIN BIN ABDUL RANI W29 SELANGOR JABATAN KEBAJIKAN MASYARAKAT
KEMENTERIAN PEMBANGUNAN WANITA, 

KELUARGA DAN MASYARAKAT

51 NOORADZLIN BINTI MOHD YUSOF W29(KUP) W.P PUTRAJAYA
KEMENTERIAN PEMBANGUNAN WANITA, 

KELUARGA DAN MASYARAKAT
KEMENTERIAN PEMBANGUNAN WANITA, 

KELUARGA DAN MASYARAKAT

52 MOHAMMAD FADHIL BIN AMIRUDDIN W29(KUP) PERAK
INSTITUT PENDIDIKAN GURU KAMPUS 

IPOH
KEMENTERIAN PENDIDIKAN

53 NORDIANI AIME BINTI ABD BASEK W29 PAHANG
INSTITUT AMINUDDIN BAKI GENTING 

HIGHLAND
KEMENTERIAN PENGAJIAN TINGGI

54 NORASIKEN BINTI SAFARENG W29(KUP) KUALA LUMPUR MARKAS TENTERA DARAT, KL KEMENTERIAN PERTAHANAN

55 MUHAMAD SAFUAN BIN RAMLI W29 KUALA LUMPUR
PEJABAT TADBIR AWAM

MARKAS 12 BRIGED
KEMENTERIAN PERTAHANAN

56 NURUL SYAKKILA BINTI ANUAR W29(KUP) PAHANG
SEL BELANJAWAN MARKAS 4 

BRIGED(MEK)
KEMENTERIAN PERTAHANAN

57 NOR KAMALIA BINTI ROSLAN W29 KUALA LUMPUR
PUSAT LATIHAN KOR ORDNANS DIRAJA 

(PULNORD)
KEMENTERIAN PERTAHANAN

58 HERNA FARINA BINTI MAT TARMEZI W29(KUP) SELANGOR
KOMPLEKS PEJABAT IADA BARAT LAUT 

SELANGOR
KEMENTERIAN PERTANIAN DAN INDUSTRI 

MAKANAN

59 ZAHEERA BINTI MOHD W29(KUP) PUTRAJAYA
KEMENTERIAN PERTANIAN DAN INDUSTRI 

MAKANAN
KEMENTERIAN PERTANIAN DAN INDUSTRI 

MAKANAN

60 JULIANA LOUISE A/P DORAISAMY W29 PERAK JABATAN TENAGA KERJA KEMENTERIAN SUMBER MANUSIA
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