The eP2P Application’s User Manual

A. SELF SERVICE MODULE

a. Introduction

Self service module is access by a normal user. They are able to view only their information. The
training manual here is specifically for e-Data module.

To go to the e-Datamodule folder, RIS
user needs to click the e-Data ——
button as displayed at the left of

the screen as shown. o e — Eomony
Sub. Unit i Org. Area
Date Joined | Date Left ]
Year of Service : Work Status

industry specific

2. My Career History (Ga)

3. My Salary History [Go]

company specific 4. My Benefits Entitlement (G
5. My Family Information Go)

Profile: B

6. My Next of Kin Information Go

7. My Contact Infe Go)

8. My Academic, Tertiary & Professional Qualification Go)

2. My Professional Membership [Gy)

Figure 1a: Self Service Main Page

a. Pengenalan

Modul Self Service adalah untuk pengguna biasa di mana mereka hanya dapat melihat data
berkenaan diri mereka sendiri sahaja. Dokumen ini hanya menerangkan cara penggunaan untuk
modul e-Data.

hr self service

Untuk memaparkan module e-
Data, tekan pada butang e-Data

yang berada di sebelah kiri skrin Sbcrade | Posiion

. . . Sub. Unit H Org. Area
seperti di gambarajah. — oeet
Year of Service : Work Status :

ns below:

industry specific

2. My Career History Go
3. My Salary History [Go]

company specific 4. My Benefits Entitlement Go)

o-PE

5. My Family Inform Go)

Profile: B

6. My Next of Kin Information Go

7. My Contact Information Go)

8. My Academic, Tertiary & Professional Qualification Go)

2. My Professional Membership (Ge)

Figure 1a: Self Service Main Page
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1.0 e-Data Module

The e-Data Module is for user to update personal information whenever changes occurred.

To go to the eP2P Application e-
Data folder, user needs to click the
Self Service button then click the e-
Data button. Once done, the screen
as displayed will appear. The
following folders will appear:-

My Personal Information -
My Spouse Information

My Children Information

My Parent Information

My Next of Kin Information

My Contact Information

My Academic, Tertiary &
Professional Qualification

My Professional Membership
My Movement History

Change My Password

My Recommender / Approver / Figure 1.0a: Self Service e-Data Main Page
Expert User

3. My Children Information Go
company specific 4. My Parent Information G
5. My Next of Kin Information Go
Profile:

6. My Contact Information Go
7. My Academic, Tertiary & Professional Qualification G

8. My Professional Membership Go

9. My Movement History Go

10. Change My Password Go

11, My Recommender/Approver/Expert User Go

1.0 Modul e-Data

Module E-Data digunakan untuk mengemaskini data peribadi pegawai.

Untuk mengakses modul e-Data,
pengguna perlu klik butang ‘Self
Service’ kemudian diikuti dengan e-
Data. Setelah selesai, skrin berikut
akan terpapar yang mengandungi
folder-folder berikut:

industry specific

My Personal Information
My Spouse Information
My Children Information
My Parent Information Profile:
My Next of Kin Information

My Contact Information

My  Academic, Tertiary &
Professional Qualification

My Professional Membership
My Movement History

Change My Password

My  Recommender/Approver/ Figure 1.0a: Self Service e-Data Main Page
Expert User

company specific 4. My Parent Information G
5. My Next of Kin Information Go
6. My Contact Information Go
7. My Academic, Tertiary & Professional Qualification Go
8. My Professional Membership Go
0. My Movement History Go
10. Change My Password Go

11. My Recommender/Approver/Expert User Go
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1.1 Personal Information

My Personal Information is for user to change/update the personal information. For controlling
purposes, only data in the box fields can be changed.

To go to the My Personal
Information folder, user needs to

Personal Information

EID
Job Grade

Name

m Paosition
click the Go button as displayed. ‘;“ oo U e
m Date Joined Date Left
—
O

1.1 My Personal Information

My  Personal Information

Year of Service

Welcome to e-Data. Please select the options below:

Work Status :

1. My Personal Information

industry specific .
o sy 2. My Spouse Information Go
TN  E— &
company specific 4. My Parent Information [Go)
5. My Next of Kin Information (o]

profile: o

6. My Contact Information Go

7. My Academic, Tertiary & Professional Qualification (o]

8. My Professional Membership Go]

2. My Movement History (GoJ

10. Change My Password Go]

untuk  mengemaskinikan

11. My Recommender/Approver/Expert User

]

Figure 1.1a: Self Service Main Page

data peribadi pegawai.

Walaubagaimanapun, bagi tujuan pengendalian, hanya beberapa data yang dipaparkan di dalam

kotak sahaja boleh diubah.

Untuk mengakses folder

Personal Information, pengguna

Personal Information

. Sob Grade Position
perlu klik pada butang Go button arosime s
Date Joined Date Left

seperti yang dipaparkan.

Year of Service :

Weicome to e-Data. Please select the options below:

Work Status

1. My Personal Information

industry specific -
2. My Spouse Information [Go|
-
2. My Children Information [Go|

company specific 4. My Parent Information Go)
5. My Next of Kin Information (Go)

Profile: o

6. My Contact Information [Go|

7. My Academic, Tertiary & Professional Qualification (Go)

(Go)

2. My Movement History (Ge)

10. Change My Password [Go)

11. My Recommender/Approver/Expert User

B

Figure 1.1a: Self Service Main Page
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Once done, the screen as
displayed will appear. User can
now update his/her data and
once done click the Preview
button to confirm the updated
data. Upload image is a must.
Users can not go to the next
page before uploaded the picture

Setelah selesai, skrin berikut
akan dipaparkan. Pengguna Kini
boleh mengemaskini data
peribadi masing-masing. Setelah
selesai, klik pada butang Preview
untuk mengesahkan bahawa
data telah diubah. Memasukkan
gambar adalah mandatori.
Pengguna tidak boleh
mengakses halaman berikutnya
selagi tidak memuatnaik gambar.

industry specific

industry specific

company specific

«-Data - My Personal Information

Salutation
First Name

Affix

Last Name
Gender

Date of Birth
NRIC (New)
NRIC (Old)

Age

Race

Religion
Nationality
Residence Status.
Marital Status

Married On

Driving License Number

Class Typa (Licanss)
Expiry Date (License)
Passport Numbar
Expiry Date (Passport)

Place OF Birth

Tiada Maklumat %

- Select One - v

e-Data - My Personal Information Status.

size
120 X 160 pixel

no image found

Browse .

Mo racard found.

Figure 1.1b: My Personal Information Page

«-Data - My Personal Information

Salutation
First Name

Affix

Last Name

Gender

Dato of Birth

NRIC (New)

NRIC (Old)

Aga

Race

Religion

Nationality

Residence Status.
Marital Status

Married On

Driving License Number

Class Typa (Licanse

Passport Numbar
Expiry Date (Passport)

Place OF Birth

Tiada Maklumat v

¥

[~ select one -

size
120 x 160 pixel
no image found

Figure 1.1b: My Personal Information Page
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The eP2P Application’s User Manual

Once done, the following screen will hrsaisenice —
appear. Check the updated data and =
click the Save button as displayed to

EID Name

submit for approval. splm Gty
Date Joined Date Left

Work Status :

Year of Service :

Blease confirm your dats before you submit £ your suparvisor, prass back button to ra-edit again.

industry specific

‘a-davelopment
Back | [ save
company specific
Profile:
Info

Setelah selesai, skrin berikut akan e
dipaparkan. Semak semula data 2

yang telah dikemaskini sebelum ini o e
dan klik pada butang Save untuk i ore res

Work Status :

Year of Service :

disahkan.

Blease confirm your dats before you submit £ your suparvisor, prass back button to ra-edit again.

industry specific
a-development
iz

company specific

profile:

Page S of 39



The eP2P Application’s User Manual

1.2 My Spouse Information

My Spouse Information is for user to change/update the spouse information.

To go to the My Spouse
Information  folder, user
needs to click the Go button
as displayed.

industry specific
‘a-dausiopment
-loar

EID
Job Grade

Org. Unit
Sub. Unit

Date Joined E
Year of Service :

Name
Position

Company
Org. Area

Date Left
Work Status

Walcoma to a-Data. Plaasa salact the options balow!

1. My Parsonal Information

B

I 2. My Spouse Information

B
—_

company specific

Profile:

1.2 My Spouse Information

3. My Children Information

4. My Parent Information

5. My Next of Kin Information

6. My Contact Information

7. My Acad

i, Tertiary & Professi

8. My Profassional Mambarship

9. My Movement History.

10. Change My Password

11. My Recommender/Approver/Expert User

g & B = & & & @

[

Figure 1.2a: Self Service Main Page

My Spouse Information digunakan untuk mengemaskinikan data pasangan pegawai.

Untuk mengakses folder My
Spouse Information, pengguna
harus klik pada butang Go
seperti tertera.

industry specific
‘a-devslopment
-oar

EID
Job Grade
Org. Unit
Sub. Unit

Date Joined -
Year of Service :

Name
Position

Company
Org. Area

Date Left  :
Work Status :

Welcome to e-Data, Please select the options below:

1. My Personal Information

@

I 2. My Spouse Information

]
S

company specific

Profile:

3. My Children Information

4. My Parent Information

5. My Next of Kin Information

6. My Contact Information

7. My Academic, Tertiary & Professional Qualification

9. My Movamen t History

10. Change My Password

11, My Recommender/Approver/Expert User

98 9 06 B 8

®

Figure 1.2a: Self Service Main Page
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Once done, the screen as b solf sovice
displayed will appear. To add
or edit spouse, user can click
the appropriate button or
link. To see the details, click
on view details link under
Update column.

Personal Information
EID B Name
Job Grade : Position
Org. Unit Company

Date Joined 1 Date Left
Year of Service Work Status

oo}
[ e}
‘o-policy
—
E—

industry specific

EE

e-Data - My Next of In Information Status

’ Date
company specific

o-fl>

=3

profile:

Figure 1.2b: My Spouse Information Page

Setelah selesai, skrin berikut he sl service
akan dipaparkan.  Untuk
menambah atau mengubah
info mengenai pasangan,
pengguna boleh klik pada
butang atau link yang
bersesuaian. Untuk melihat

Name
Position
Company

JHHHIE

lebih lanjut maklumat, tekan s
pada halaman view details e
di bawah ruangan Update. company specitic

o-flexib

i

Profile:

Figure 1.2b: My Spouse Information Page
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Once done, user can now
update the data and once done
click the Preview button to
confirm the updated data.

Setelah selesai, pengguna boleh
mengemaskini data dan kemudian
klik pada butang Preview untuk
tujuan pengesahan.

industry specific
e dovaloment
e

elimaraporl

company specific

company specific

Profile:

Spouse First Name

Spouse Affix
Spousa Last Name
poe

Gandar

Race

Religion

MRIC Na. (New)
NRIC No. (0ld)
working
Company Name
Office Address 1
Office Address 2
Office Address 3
Postcode

State

Contact No..

Email 1D
Incame Tax Na

Tax Offica

ezt
Male v
Bumi-Malay %

Islam/Muslim v

Ne %

Selest One v
| tottice)
] trmobile)

(Back [ Freview

Figure 1.2c: My Spouse Information Edit Page

a-Data - My Spousa Information

Spouse First Name
Spouse Affix
Spousa Lagt Nama.
boz

Candar

Race

Religion

NRIC Mo, (Naw)
NRIC Na. (01d)
Waorking

Campany Name.

Office Add)

Office Address 2
Office Address 3
Pastcade

state

Contact No.

Email 1D
Income Tax Na

Tax Offica

szt
Male v
Bumi-Malsy ¥

Islam/Muslim s

No ¥
Selest One v
| (otfice)
] (mobile)

(Back [ Preview

Figure 1.2c: My Spouse Information Edit Page
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Once done, the following screen will

appear. Check the updated data and
click the Save button as displayed to

submit for approval.

Setelah selesai, skrin berikut akan
dipaparkan. Semak semula data
yang telah dikemaskini dan klik pada
butang Save seperti yang tertera
untuk disahkan.

hr self service

Info

Org. Area
Date Resigned
Wrork Status

Please confirm yaur data befare you submit ta your su 55 back button to adit again.

No. Field Name [
0 Siti khadijsh
B Bint
B Wuharmmad
4+ 03/05/200%

a-lime reparl S

&
B

company specific o
B

el

Figure 1.2d: My Spouse Information Preview Page

hr self service

Info

Date Resigned
Wor Status

Plessa confirm your data befare you submit 5 yaur super

jsor, prass back buttan to adit again.

No. Field Name
pouse First Hame siti Khadijsh
Bints

Data

pouse Lozt Hame Wuharmmed
o8 037052004
ecime report ender

company specific

Profile: Eml

Figure 1.2d: My Spouse Information Preview Page
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1.3 My Children Information

My Children Information is for user to change/update the children information.

To go to the My Children Information
folder, user needs to click the Go
button as displayed.

Sub. Unit : Org. Area
Date Joined Date Left
Year of Service : Work Status

select the options below:

1. My Personal Inf
industry specific -
i o 2. My Spouse Information Go
o p
2. My Children Information Go
company specific 4. My Parent Information Go)
5. My Next of Kin Information Go)
profile: B
6. My Contact Information Go
7. My Academic, Tertiary & Professional Qualification [Ga)
8. My Professional Membarship Go)
9. My Movement History Go)
10. Change My Password [Ga)

11. My Recommaendar/ Approvar/Expart Usar

]

Figure 1.3a: Self Service Main Page

1.3 My Children Information

My Children Information digunakan untuk mengemaskinikan data anak pegawai.

Untuk  mengakses  folder My

Children  Information,  pengguna ShGrade | Pamton
harus klik pada butang Go seperti sk ora Aren
tertera. Year of Service : Work Status :

=elect the options below:

4
H
®

industry specific
o 2. My Spouse Information

3]

‘oloan
3. My Children Information

g
=

company specific 4. My Parent Information Go)
5. My Next of Kin Information Go)
Profile:

6. My Contact Information Go

7. My Academic, Tertiary & Professional Qualification Go)

Go)

5. My Movement History Go)

10. Change My Password Go)

11. My Recommen der/Approver/Expart User

]

Figure 1.3a: Self Service Main Page

Page 10 of 39



The eP2P Application’s User Manual

Once done, the screen as o
displayed will appear. To E— _

. : =
add or edit a child, user o Home
can click .the appropriate — ;
button or link. To see the
details of the data, click on e —
view details link under , .

industry specific

Update column. Add
button to add more =
information.

Profile:

Figure 1.3b: My Children Information Page

Setelah  selesai, skrin
berikut akan dipaparkan.
Untuk  menambah  atau
mengubah info mengenai
pasangan, pengguna boleh
klik pada butang atau link
yang bersesuaian. Untuk

Name
Position
Company

o racord found in your childran's list. Click 3dd butten to insert your childran information on your st

maklumat lebih /:fzn/ut, tek{:zn indusry specific
pada halaman view details

di bawah ruangan Update. oS

Butang Add adalah untuk

menambah maklumat. s

Figure 1.3b: My Children Information Page
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1.4 My Parent Information

My Parent Information is for user to change/update the parent of the staff information.

To go to the My Parent
Information folder, user
needs to click the Go
button as displayed.

1.4 My Parent Information

company specific

Profile:

EID
Job Grade

Org. Unit
Sub. Unit

Date Joined
Year of Service

2. My Spouse Information

3. My Children Information

Date Left
Work Status.

Welcome to e-Data. Please select the options below:

2]

3

I 4. My Parent Information

2]

5. My Next of Kin Information

6. My Contact Inform:

7. My Academic, Tertiary & Professional Qualification

8. My Professional Membership

9. My Movement History

10. Change My Password

11. My Recommender/Approver/Expert User

P B EERE

®

Figure 1.4a: Self Service Main Page

My Parent Information digunakan untuk mengemaskini data ibubapa pegawai sahaja.

Untuk mengakses folder
My  Parent Information,
pengguna harus menekan
pada butang Go seperti
yang dipaparkan.

company specific

Profile:

EID
Job Grade

Org. Unit
Sub. Unit

Date Joined
Year of Service

Name
Position

Company
Org. Area

Date Left
Work Status.

Welcome to e-Data. Please select the options below:

1. My Personal Information

2. My Spouse Information

3. My Children Information

g @

3

I 4. My Parent Information

2]

5. My Next of Kin Information

6. My Contact Information

7. My Academic, Tertiary & Professional Qualification

8. My Professional Membership

9. My Movement History

10. Change My Password

11. My Recommender/Approver/Expert User

P B EERE

®

Figure 1.4a: Self Service Main Page

Page 12 of 39



The eP2P Application’s User Manual

Once done, the screen as e
displayed will appear. To
add or edit a parent, user

can click the appropriate B iyt
button or link. Add button o S VSt

e-Data - My Parent Information

il
—

is to add information of the
parent.

Mo racord found in your parent's list. Click add button to insert your parant information on your list

industry specific

I
i

company specific

i

profile:

Figure 1.4b: My Parent Information Add/Update Page

Setelah selesai, skrin berikut
akan  dipaparkan. Untuk
menambah atau mengubah

hr self service

maklumat mengenai ibubapa, b crae ron,
pengguna boleh menekan ot —

pada butang atau link yang
bersesuaian. Butang Add
adalah  untuk  menambah st specite
maklumat ibubapa.

company specific

profile:

Figure 1.4b: My Parent Information Add/Update Page
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Once done, user can now
update/insert the data and
once done click the Preview
button located at the bottom to
confirm the updated data.
Once in the Preview page,
user able to click on Send for
approval.

industry specific

company specific

Profile:

Sub. Unit

Date Joined  :
Year of Service :

Religion

NRIC Humber (New)
NRIC Number (Old)
Working Status
Company Name

Home Address 1

Home Address 2

Home Address 2
Posteode

state

Contact Number (Home)

Contact Number (Mobile)

Name
Position

Company
Org. Area

Date Left.
Work status

- Select One -~

N e

- Select One - +

———

A et %

- Select One - +
- Select One - -

-SelectOne-  ~

- Select One - v

- Select One - v

Active -
si/1z/9999 [

Date of Birth

Gender

Race

Religion

NRIC Humber (New)
NRIC Number (Old)
Working Status
Company Name
Home Address 1
Home Address 2

Home Address 3

Postcade

Stata

Contact Number (Home)
Contact Number (Mobile)
Email Address

Status

Status Date

- Select One - ~

—————

- Select One - ~

N e

-
- Select One - ~
- Select One - -

-SelectOne-  +

- Select One - ~

- Select One - ~

Active -
si12/9999 B

Back | [ Preview

Figure 1.4c: My Parent Information Edit Page
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Setelah selesai, pengguna boleh

mengemaskini/ menambah data ET— o
dan kemudian tekan pada Spum o es

butang Preview yang terletak di
bahagian bawah skrin untuk

tUjUan pengesahan' industry specific :: " ymmmvf
Setelah berada di skrin Preview, :
terdapat butang Send untuk di
hanta rpengesahan.

- Select One - ~
T
[ 2

- Select One - ~

company specific

Race ~Select One - -
Profile: Religion i - Select One - v

NRIC Number (New) N e et un
NRIC Number (0ld)

Working Status - Select One - -
Company Name

Home Address 1

Home Address 2

Home Address 3

Postcode

state Select One -+

Contact Number (Home)

Contact Number (Mobile)

Email Address.

Status. + Active -

Status Date + ay1/9900 [
Relationship i -Selectone - v

First Name

Affix i -SelectOne- v

Last Name :

Dateof Birth s
Gender i -SelectOne- v

Race i - Select One - -
Religion -SelectOne -+

NRIC Number (New) P e el
NRIC Number (Old)

Working Status i - Select One - =
Company Name

Home Address 1

Home Address 2

Home Address 3

Postcode

state . seleztone- +

Contact Number (Home)

Contact Number (Mobile)

Active -
31129098 [

Back | [ Preview

Figure 1.4c: My Parent Information Edit Page
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1.5 My Next of Kin Information

My Next of Kin is for user to change/update the next of kin information.

To go to the My Next of
Kin Information folder, user
needs to click the Go
button as displayed.

1.5 My Next of Kin Information

company specific

Profile:

EID
Job Grade
Org. Unit
Sub. Unit

Date Joined =
Year of Service :

Name
Position

Company
Org. Area

Date Left
Work Status :

2. My Spouse Information

3. My Children Information

4. My Parent Information

3]

3

3

I 5. My Next of Kin Information

3
e

6. My Contact Information

7. My Academic, Tertiary & Prof.

8. My Professional Membership

9. My Movement History

10. Change My Password

11. My Recommen: der/ Approver/Expert User

g E B [E (=

®

Figure 1.5a: Self Service Main Page

My Next of Kin digunakan untuk mengemaskini data ahli keluarga terdekat pegawai.

Untuk mengakses folder My
Next of Kin Information,
pengguna harus menekan
butang Go seperti yang
dipaparkan.

company specific

Profile:

EID
Job Grade
Org. Unit
Sub. Unit

Date Joined
Year of Service

Welcome to e-Data. Please select the options below:

Name
Position

Company
Org. Area

Date Left
Work Status

1. My Personal In ion

2. My Spouse Information

3. My Children Information

4. My Parent Information

g B @

g

I 5. My Next of Kin Information

3

6. My Contact Information

7. My Academic, Tertiary & Professional Qualification

8. My Professional Membership.

9. My Movement History

10. Change My Password

11. My Recommen der/ Approver/Expert User

g & [F [#

3

&)

Figure 1.5a: Self Service Main Page
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Once done, the screen as T
displayed will appear. To
add or edit a kin, user can
click the appropriate button
or link. Click on view
details link to see details
of the information. Add
button is use to add more
information.

EID - Name

Job Grade : Position
o-poliey Org. Unit E Company
Date Joined E Date Left

- Year of Service : Work Status :
e iraining

—
U
[oer ]
—
EET
[ oom ]
[ cime ]

industry specific

q
g
g 3
E ‘%
H
g
2
£ L]
S
H
8.
E]
S

Profile:

Figure 1.5b: My Next of Kin Page

Setelah selesai, skrin berikut _
akan  dipaparkan.  Untuk pebebils

oo ]
menambah atau mengubah ——
. . ~or——
maklumat  mengenai  ahli e TR rame
keluarga terdekat, pengguna | ZEm S
boleh menekan pada butang o Year of Service : Worlc Status
i 7 —
atau link yang bersesua/ar].
Untuk melihat maklumat lebih
lanjut,  pengguna bo_/eh
menekan pada halaman view .
details di bawah ruangan R
Update_ —
Butang Add adalah untuk Profie:

menambah maklumat.
Figure 1.5b: My Next of Kin Page
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Once done, user can now A Company
update the data and once done et e Vo S

click the Preview button to
confirm the updated data.

e-Data - My Next of Kin Information

First Name

Affix - Select One - v

industry specific

LastName
Relationship - select one - v
Tel. No.

company specific Office Tel. No.

Mobile No.

Address 1

Profile: Address 2

Address 2

Postcode

State -selectone- v

Dependant O

Figure 1.5c: My Next of Kin Edit Page

Job Grade : Position
Org. Unit Company

Setelah  selesai, pengguna = Org Ut

boleh mengemaskini data dan — Saermed B e

kemudian tekan pada butang
Preview untuk tujuan Fisthome

Affix - Select One - ¥
pengesahan_ i e R

Relationship - Select One - ¥

Tel. N

Offica Tel. No.

company specific

Mobilz No.
Address 1
Profile: Address 2
Address 3
Postcode
State - Select One - £

Dependant O

Figure 1.5c: My Next of Kin Edit Page
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Once done, the following brsoisenice
screen will appear. Check the
updated data and click the
Save button as displayed to

submit for approval.

industry specific

company specific

profile:

hr self service

Setelah selesai, skrin berikut
akan  dipaparkan.  Semak
semula data yang telah
dikemaskini dan tekan pada
butang Save seperti yang
tertera untuk disahkan.

industry specific

company specific

Date Joined
Year of Servi

e-Data - My Next of Kin Information

Please confirm your dats before you submit to your supervisor,

 press back button to re-dit.

[ Data
i Kin First Name siti Hajar

2 Kin Affix Binti

E] Kin Last Name salieh

4 |7elwe 0186993651

5 |addresss 12, Jalan 1C

& |address2 Taman Seri

7 Posteods 71000

s state Johor

Figure 1.5d: My Next of Kin Preview Page

Date Joined
Year of Service

Name
Position

Company.
org. Area

Date Left
Work Status :

e-Data - My Next of Kin Information

Please confirm your dats before you submit to your supervisor,

 press back button to re-dit.

B

Data

12, Jalen 1

olv|olalslulu|e

Figure 1.5d: My Next of Kin Preview Page
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1.6 My Contact Information

My Contact Information is for user to change/update his/her address and contact information.

To go to the My Contact
Information folder, user needs

Parsonal Information

to click the Go button as aimt Company
displayed. — s

e salect the options below:

1. My Parsanal Information
industry specific -
- 2. My Spousa Information Go

3. My Childran Inform: [Go]

company specific 4. My Parent Information [Ga]
5. My Next of Kin Information (Ga)

Profile: —

I 6. My Contact Information Go

7. My Academic, Tertiary & Professional Qualification (Go)

8. My Professional Membership (Go)

8. My Movement History (6ol

10. Change My Password (Go)

11. My Recommender/ Approver/Expert User Go)

Figure 1.6a: Self Service Main Page

1.6 My Contact Information

My Contact Information digunakan untuk mengemaskini alamat pegawai dan maklumat untuk
dihubunagi.

Untuk mengakses folder My

Contact Information, pengguna

JE;:GI'EHE Position
harus menekan butang Go g i)
seperti yang dipaparkan. Date Joined Date Lt

Year of Service :

Work Status

se select the options below:

1. Wiy Personsl Tn
industry specific .
2. My Spouse Information Go
3. My Children Information Go)
company specific 4. My Parent Information G
5. My Next of Kin Infor Go)

Profile:

8
=

7. My Academic, Tertiary & Professionsi Qualification @

st Hembership @
. My Movement History @
10. Change My Password @
11, My Recommender/ ApproverfExpart User &

Figure 1.6a: Self Service Main Page
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Once done, the screen as
displayed will appear. User can

«e-Data - My Contact Information

now update the contact
information and once done
click the Preview button.

Setelah selesai, skrin berikut
akan dipaparkan. Pengguna
boleh mengemaskini data dan
kemudian tekan butang Preview
untuk tujuan pengesahan.

industry specific
o-development

company specific

Profile:

industry specific

company specific

Profile:

Contact Ho.

Email

Current Address
=

Ad, : |6, Jalan Seri 1

Ad. : |Taman Seri

Ad .

Postode : 53100

State + [ W.P Kuala Lumpur v

+ 0345568822 [thome)

+ (0122244452 |tmobile)

ad

Contact Ho.

Permanent Address
st

ad : |Taman Teratai
Addres:

Posteods + 71200

State : [Johor v

: |25, Jalan Teratai

lthome)

E= (=
Figure 1.6b: My Contact Information Page

e-Data - My Contact Information

Current Address

Address 1 + |6, Jalan Seri 1

Addrass 2 : [Taman Seri

Address 3

Fostcods : (53100

state + (WP Kuala Lumpur v

Contact Ho. + 0345568922 |thome)
+ 0122244452 |(mobile)

Email

Permanent Address

Address 1 + |25, Jalan Teratai
Addres; + | Taman Teratai
Addres;

Postcods : 71200

State + [Johor v
Contact Ho. home

Figure 1.6b: My Contact Information Page
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Once done, the following
screen will appear. Check the
updated data and click the
Save button as displayed to
submit for approval.

Setelah selesai, skrin berikut
akan dipaparkan. Semak semula
data yang telah dikemaskini dan
tekan pada butang Save seperti

yang tertera untuk disahkan.

industry specific
s dovoiopmant

EID : Name
Job Grade : Position
Org. Unit - Company
Sub. Unit : Org. Area
Date Joined B Date Left
Year of Service : Work Status

e-Data - My Contact Information

company specific

Profile:

industry specific
‘o-development

0345588322

0122244452

25, Jalan Teratai

Taman Teratai

71200

J0hor

Figure 1.6c: My Contact Information Preview Page

Personal Information

EID : Name
Job Grade : Position

Org. Unit : Company
Sub. Unit : rg. Area
Date Joined B Date Left
Year of Service : Work Status

oo

company specific

Profile:

WP Kuzlz Lumpur

0345568322

0122244452

25, Jslan Teratsi

Taman Teratai

71200

Jahar

== )

Figure 1.6¢c: My Contact Information Preview Page
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1.7 My Academic, Tertiary & Professional Qualification

My Tertiary & Professional Information is for user to update his/her qualification information.

To go to the My Tertiary &

Professional Information o ———————
folder, user needs to click . iy Persanat oformation
the Go button as displayed. industry speciic [N
- 2. My Children Information
R 4. My parent Information
5. My Next of Kin Tnformation
© My Contact Information

Profile:
- v acasemc, versary & professionsi quatficaton |

3. My Professional Membership
5. My Movemen  History
10. Change My Password
11. My Recommen der/Approver/Expert User

Figure 1.7a: Self Service Main Page

1.7 My Academic, Tertiary & Professional Qualification

My Tertiary & Professional Information digunakan untukmengemaskini maklumat kelayakan akademik
pegawai.

Untuk mengakses folder My
Tertiary &  Professional
Information, pengguna harus
menekan pada butang Go industry specific  [RENR RN
seperti yang dipaparkan. .

3. My Children Information
. 4. My Parent Information
company specific

5. My Next of Kin Information

& My Contact Information

Profile:

I7. My Academic, Tertiary & Professional Qualification

8. My Professional Membarship

5. My Movemen t History

10. Change My Password

11. My Recommen der/ Approver/Expert User

Figure 1.7a: Self Service Main Page
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Once done, the screen as

link or add the qualification
by clicking the Add button.

a-Data - My Tertiary & Professional Qualification

displayed will appear. User o Name
can now view by clicking the Shum by
y g T — B
C—

No record found. Click add button to insert information an your list.

industry specific

|
i

eData - My Terkiary & Professional Qualification Status

company specific Date T Details status

1o record found.

Profile:

Figure 1.7b: My Academic, Tertiary & Professional
Qualification Page

Setelah selesai, skrin berikut

e-Data - My Tertiary & Professional Qualification

: et
akan dipaparkan. Untuk wo
ora.umt Company
menambah  atau mengubah  [Re—gll Il YT -
maklumat mengenai ke/ayakan P Year of Service Work Status
—

akademi,  pengguna  boleh
menekan pada butang atau link
yang bersesuaian.

F)
2

industry

company specific

Profile:

Figure 1.7b: My Academic, Tertiary & Professional
Qualification Page
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Once done, the screen as

Personal Information

g ) [ cdoercel ]

displayed  will  appear. S rae o

Update the information and e O -
_ Year of Service : Work Status :

[ ]

[ ot ]

click the Preview button.

Date From 01/01/1380 |[F¥
. § DateTo 31121994 |
industry specific

Level vers
kot SILEE =

@ Achievemen ¢ Tjazah ~

Instituta Universit Malaya
company specific Grade 3.35
Ca—

Profile:

Figure 1.7c: Add My Academic, Tertiary & Professional
Qualification Page

Setelah selesai, skrin berikut

. JobGrade Pasiion
akan dipaparkan. Pengguna Shim
bO/eh mengemask,'ni data Year of Service : Work Status

dan kemudian tekan pada

butang Preview untuk tujuan _ _ oo pem =
pengesahan. Bk e Level Uriversid =
Achievemen! t Tjazah A
Institute Universiti Malaya
company specific Grade 335

Profile:

Figure 1.7c: Add My Academic, Tertiary & Professional
Qualification Page
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Once done, the following

screen  will  appear.
Check the updated data
and click the Save

button as displayed to
submit for approval.

Setelah selesai, skrin
berikut akan dipaparkan.
Semak semula data
yang telah dikemaskini
dan tekan pada butang
Save  seperti  yang
tertera untuk disahkan.

Job Grade Position
Org. Unit Company
Sub. Unit Org. Area
Date Joined  : Date Left
Year of Service : Work Status
[oom — ] -Data - My Tertiary & Professional Qualification
e Ple: irm your data before you submit to your
No Field Name
industry specific P Pty
‘e-development 2
e-loan’ 3
4
company specific s
:

Profile:

Figure 1.7d: My Academic, Tertiary & Professional Qualification
Preview Page

Date Joined
Year of Service :

«e-Data - My Tertiary & Professional Qualification

Name
Position
Company

Ne
1 Dats From 01/01/1880
2 Dats To 31/12/1984
3 Level ivers
4 Achisvement

Institute
3 Grade

Figure 1.7d: My Academic, Tertiary & Professional Qualification
Preview Page
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1.8 My Professional Membership

My Professional Membership is for user to update his’her membership information.

To go to the My Professional
Membership folder, user needs
to click the Go button as
displayed.

1.8 My Professional Membership

industry specific

e-development

company specific

ofoil b

Profile:

Sub. Unit Org. Area
Date Joined Date Left
Year of Service Work Status

Welcome to e-Data, Please select the options below:

1. My Parsonal Information
2. My Spouse Information
3. My Children Information
4. My parent Information
5. My Next of Kin Information
6 My Contact Information
7. My Acadsmic, Tertiary & Profassional Qualificstion

Is. My Professional Membership I
5. My Movemen t History
10. Change My Password
11. My Recommens der/Approver/Expert User

Figure 1.8a: Self Service Main Page

My Professional Membership digunakan untuk mengemas kini maklumat kelayakan professional

pegawali.

Untuk mengakses folder My
Professional Membership,
pengguna harus menekan
pada butang Go seperti yang
dipaparkan.

industry specific

company specific

Profile:

Org. Area
Date Left
Work Status :

&

2. My Spouse Information
3. My Children Information
4. My Parent Information
3. My Next of Kin Information
6 My Contact Information
7. My Academic, Tertiary & Professional Qualification
Ix. My Professional Membership |
5. My Movemen t History
10. Change My Password
11. My Recommen der/ Approver/Expert User

Figure 1.8a: Self Service Main Page
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Once done, the screen as

displayed will appear. User can = I Home
now view by clicking the link or Srbm oy

e . R . Date Joined  : Date Left :
add the qualification by clicking Year of Service © Work Status

the Add button. g

«e-Data - My Professional Membership

o record found . Click add buttan ta insert your informeal

industry specific
e-devalopment

company specific

e-Data - My Professional Membership Status

Profile:

Figure 1.8b: My Professional Membership Page

Setelah sg/esai, skrin  berikut
akan dipaparkan. Untuk

EID - Name

Job Grade : Position

0Org. Unit H Company
menambah  atau  mengubah Sorme

Date Joined : Date Left :

Year of Service : Work Status

maklumat mengenai kelayakan
professional pengguna boleh
menekan pada butang atau link

yang bersesuaian. ki

e-Data - My Professional Membership

o record found . Click add button to insert your

e-Data - My Professional Membership Status

company specific Date Types Details Status

o recare Tound.

Profile:

Figure 1.8b: My Professional Membership Page
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Once done, the screen as
displayed will appear. Update the
information and click the
Preview button.

Setelah selesai, skrin berikut akan
dipaparkan. Pengguna boleh
mengemaskini data dan kemudian
tekan pada butang Preview untuk
tujuan pengesahan.

industry specific

company specific

Profile:

[ ——

EID Name

Job Grade Position

Org. Unit : Company
Sub. Unit Org. Area
Date Joined Date Left
Year of Service : Work Status :

01/01/2000 |ER

311272011 |
ACCA v
A1222458W

Figure 1.8c: Add My Professional Membership Page

industry specific

company specific

Profile:

[ —

EID 1 Name

Job Grade Position
Org. Unit : Company
Sub. Unit : Org. Area
Date Joined Date Left
Year of Service Work Status

01/01/2008 |E¥

31/12/2011 |
ACcA v
A1222458W

Figure 1.8c: Add My Professional Membership Page
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Once done, the following
screen will appear. Check

the updated data and click i Comeony
the Save button as Vo e oS

displayed to submit for
approval.

industry specific
o-davolopmant
e-loan

company specific

01/01/2009

31/12/2011

Acca

Membership No

A122245E8W

Profile:

Figure 1.8d: My Professional Preview Page

Setelah  selesai, skrin
berikut akan dipaparkan.

Semak semula data yang g Sy

Org. Area
Date Joined
Year of Service :

telah  dikemaskini  dan
tekan pada butang Save
seperti yang tertera untuk

=

X industry specific " ox/01/2008

disahkan. . S
-

R

A1222458W

company specific

Profile:

Figure 1.8d: My Professional Preview Page
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1.9 My Movement History

My Movement History is for user to insert the historical data for any movement information.

To go to the My Movement
History folder, user needs to
click the Go button as
displayed.

industry specific

company specific

Profile:

1.9 My Movement History

Sub. Unit
Date Joined
Year of Service

Org. Area
Date Left
Work Status

Welcome to e-Data, Please select the options below:

2. My Spouse Information
3. My Children Information
4. My Parant Inf
5. My Next of Kin Enformation
6 My Contact Information
7. My Academic, Tertiary & Professional Qualification
8. My Professional Membership

I o, 1y Movement History

®
L

10. Changa My Password

B

11. My Recommen der/Approver/Expert User

Figure 1.9a: Self Service Main Page

B

My Movement History digunakan untuk mengemaskini maklumat pergerakan jawatan pegawai.

Untuk mengakses folder My
Movement History, pengguna
harus menekan pada butang
Go seperti yang dipaparkan.

industry specific

company specific

Profile:

Sub. Unit
Date Joined
Year of Service :

Org. Area
Date Left
Work Status :

Plaasa salect the options balow:

1. My Personal Information
2. My Spousa Information
2. My Children Information
4. My Parent Information
5. My Next of Kin Information
6 My Contact Inf
7. My Academic, Tertiary & Professional Qualification
8. My Professional Membership

I o, my Mo

ent History I
10. Change My Password
11. My Recommens der/Approver/Expert User

Figure 1.9a: Self Service Main Page
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Once done, the screen as
displayed will appear. User can
now add the historical data for e
their movement by clicking on |l
Add button. ——

e-data - My Movement Record

Effective On Movement Type Job Grade Position Department Org. Area

Kementerian Kewangan

Akauntan Institut Perakaunan
17/06/2002 Pengesahan was (Wad) e

e-data - My Movement History

Effective On  Movement Type Job Grade Position Department Org. Area Function
company specific Pertukaran Jabatan Akauntan Negara
° 21/11/2007 |3 oled wai Akauntan | BPOPA e
Bahagian Operasi | Jabatan Akauntan Negara
‘ 02/11/2003 ‘ Kenaikan Pangkat | was ‘ Akauntan | G0N OF ‘ Mol ‘ ‘

Profile:

e-data - My Pending Movement History

Effective On  Movement Type Job Grade Position Department Org. Area Function

No record found.

Note: Only pending and recommended application are allowed to be cancelled.

Figure 1.9b: My Movement History Page

e-data - My Movement Record

Setelah selesai, skrin berikut ]
akan dipaparkan. Untuk e
menambah  atau  mengubah industy specifc
maklumat mengenai pergerakan [t

Effective On Movement Type Job Grade Position Department Org. Area

Akauntan Institut Perakaunan

(wad) N Kementerian Kewangan

17/06/2002 Pengesahan was

e-data - My Movement History

pegawaian pengguna dengan Effective On | MovementType | JobGrade | Positon | Department org. Area Function
f:ompany specific 21/11/2007 f;ﬁ“éira" wa1 S BPOPA ﬁs:t;nankauntan Negara

menekan pada butang atau link
yang bersesuaian. Butang Add
adalah untuk menambah sejarah Profile:

perkhidmatan. N

‘ 02/11/2003 ‘ Kenaikan Pangkat ‘ wad ‘ akauntan B Jperass Ws:z‘”&“kauﬂta" Negara ‘ ‘

e-data - My Pending Movement History

Effective On | Movement Type Job Grade Position Department Org. Area Function

No record found.

Note: Only pending and recommended application are allowed to be cancelled.

Figure 1.9b: My Movement History Page
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If user click on Add button,

before the next screen appear, shopde
they will ask to add how many BareSomed Bk la

rows to add. Once user decides
to add 1 row, only 1 list will be
appeared as shown. Keyed in
the related information and then

industry specific

How many history weuld you lik to add for this session? ||

Items Details
click on Save. =
Fi——
company specific
Job Grade
Profile:

Figure 1.9c: My Movement History Add Page

Sekiranya pengguna menekan

[~
pada butang Add, pengguna C— T Poton |
akan ditanya berapakah jumlah _ Subumt Oro. Area

rekod yang Ing[n d[tambah_ J[ka Year of Service : Work Status :
gy um—
pengguna  ingin  menambah g

hanya 1 I’ekod, maka hanya 1 How many history would you like to add for this session? |

e-financiel
a-loave
e-policy
e-posting
e-fime

bahagian yang akan dipaparkan . -
seperti di sebelah. Pengguna ! [ —— E

boleh memasukkan maklumat company speciic [T

yang berkenaan dan kemudian

tekan pada butang Save. profile: e

Save

Figure 1.9c: My Movement History Add Page
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User is able to edit the data
which has been approved by
Expert User by click on Edit
button but first click on the radio
button to select the record.

Kementerian Kewangan ‘

Akauntan Institut Perakaunan
. § 17/06/2002 Pengesahan wag W48, Negara
industry specific
‘e-development
e-data - My Movement History
Effective On Movement Type Job Grade Position Department Org. Area Function
company specific Pertukaran Jabatan Akauntan Negara
21/11/2007 Jabatan w41 Edit Akauntan BPOPA Malaysia
Bahagian Operasi | Jabatan Akauntan Negara
-

The data that has been edited by
user will appear in red color
under My Pending Movement
History screen. Once the
amendment has been approved,
the latest information will appear
in My Movement History list.

Profile:

Sekiranya berlaku kesilapan,
pengguna boleh edit kembali
data yang telah disahkan oleh
Expert User tetapi pengguna
harus menekan pada radio
button untuk memilih rekod
yang hendak dikemaskini dan
kemudian tekan Edit.

industry specific

company specific

Profile:

Data yang dikemaskini tadi akan
dipaparkan dalam paparan
Pending Items di sebelah bawah.
Data yang dikemaskini tadi akan
berwarna merah. Sehingga
proses pengesahan oleh Expert
User dilakukan, data yang
dikemaskini tadi akan
dipaparkan di dalam senarai My
Movement History.

e-data - My Pending Movement History

Effective On  Movement Type Job Grade Position Department Org. Area Function
Pertukaran Jabatan Akauntan Negara
2007-11-21 | Perke wa1 Edit Akauntan | BPTM Nialayem

Note: Only pending and recommended application are allowed to be cancelled.

Figure 1.9d: My Movement History Edit Page

17/06/2002 Pengesahan was Kementerian Kewangan ‘

Akauntan Institut Perakaunan
(w4g) gara

e-data - My Movement History

Effective On Movement Type Job Grade Position Department Org. Area Function
2111/2007 | PErtukaran wa1 dic Akauntan | apopa Jabatan akauntan Negara
[02/11/2005 [ enaikan panghat | was [ akauntan | Sghedion operasi” | sabatan Akaurian Negara | |
S

e-data - My Pending Movement History

EffectiveOn  Movement Type Job Grade Position Department Org. Area Function
Pertukaran Jabatan Akauntan Negara
2007-1121 | fertker wa1 Edit Akauntan | BPTM et

Note: Only pending and recommended application are allowed to be cancelled.

Figure 1.9d: My Movement History Edit Page

Page 34 of 39



The eP2P Application’s User Manual

Once done click on Save, record

will be send to the recommender T AL |

and approver. The pending list
can be seen at e-Data My
Pending  Movement  History
screen.

At this screen, user able to
delete the created data by
clicking on Delete button. If the
data has been approved by
Expert User, it cannot be
deleted. If this happened, user
needs to contact the Expert User
to do the amendment either to
delete or edit the data.

EffectiveOn  MovementType  Job Grade

company specific Pertukaran WATESE p— — Jabatan Akauntan Negara
Jabatan = A Malaysia

H

=
=2
4
k]
H

Profile: (Ad) (Edie

e-data - My Pending Movement History

EffectiveOn | Movement Type

20071121 | Perukarn wa Ege = Sgh3tan auntan Negara

Note: Only pef ommended application are allowed to be cancalled.

Figure 1.9e: My Movement History Pending List Page

Selesai menekan pada butang

Save, rekod akan dihantar ke izt seckic
Recomender/Approver.  Rekod
yang masih belum diluluskan
atau dicadangkan akan
ditunjukkan pada skrin e-Data profic:

My Pending List Movement
History di bahagian bawah
sekall.

Di ruangan ini, pengguna boleh
menekan butang Delete untuk
menghapus data yang telah Figure 1.9e: My Movement History Pending List Page
dicipta. Sekiranya data tersebut

telah disahkan oleh Expert User,

data tersebut tidak boleh

dipadamkan. Sila hubungi Expert

User untuk memadamkan rekod

yang salah atau kembali kepada

fungsi Edit untuk menukar data

yang salah seperti di maklumat

Edit Movement history di atas.
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1.10 Change My Password

Change My Password is for user to periodically change his/her password of the eP2P Application.
User is advised to change the password regularly in order to protect unauthorized accesses of his/her

information by other people.

To go to the Change My
Password, user needs to
click the Go button as
displayed on the right.

industry specific

company specific

Profile:

1.10 Change My Password

Sub. Unit Org. Area
Date Joined Date Left
Year of Servi Work Statu:

1. My Personal Informat
2. My Spouse Information
3. My Children Information
4. My Parent Information
5. My Next of Kin Information
6 My Contact Information
7. My Academic, Tertiary & Professional Qualification
8. My Professional Membership
0. My Movement History
Im. Change My Password I
11. My Recommen der/ Approver/Expert User

Figure 1.10a: Self Service Main Page

Change My Password digunakan untuk mengubah kata laluan pegawai di dalam aplikasi eP2P.
Pengguna disarankan untuk menukar kata laluan secara teratur untuk melindungi maklumat pegawai

daripada di akses oleh orang lain.

Untuk mengakses folder
Change My  Password,
pengguna harus menekan
pada butang Go seperti yang
dipaparkan.

industry specific

company specific

Profile:

sul Org. Area
Da Date Left
Ye: Work Statu

Welcome to e-Data, Please select the options below:

@

1. My Personal Information

2. My Spouse Information
3. My Children Information
4. My Parent Information
5. My Next of Kin Information
& My Contact Information
7. My Academic, Tertiary & Professional Qualification
&. My Professional Membership
5. My Movement History
Im. Change My Password I
11. My Recommen der/ Approver/Expert User

Figure 1.10a: Self Service Main Page
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Once done, the screen as
displayed will appear. In order to
change the password, user
needs to first enter his/her
current password, then the new
password and repeat the new A
password for conflrmatlon. Once
done, user needs to click the

Submit button as displayed. ks

EID : Name
Job Grade : Position
Org. Unit Company

Date Joined Date Left
Year of Service Work Status :

<imum of buslve-character.

e-Data - Change My Password Status

Profile:

Ho racord found.

Figure 1.10b: Change My Password Page

Setelah selesai, skrin berikut
akan dipaparkan. Untuk
mengubah kata laluan,
pengguna perlu mengisi kata
laluan semasa, kemudian
memasukkan kata laluan yang N
baru dan ulang kata laluan yang
baru untuk pengesahan. Setelah
selesai, pengguna perlu company specifi
menekan pada butang Submit
seperti yang dipaparkan. profile:

EID : Name
Job Grade : Position
Org. Unit Company
Sub. Unit : Org. Area
Date Joined : Date Left
Year of Service Work Status

e-Data - Change My Password

=ractar.

() [Ee ]

e-Data - Change My Password Status

Ho recerd found

Figure 1.10b: Change My Password Page
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1.11 My Recommender/Approver/Expert User

My Recommender / Approver / Expert User is for user to view the person where his/her online
applications and submissions have been routed to for decision.

To go to the My
Recommender / Approver /

Expert User, user needs to ara U ompany
click the Go button as Date Joined pate Left

displayed.

Year of Service :

Work Status :

Welcome to &-Data, Please select the options below:

1. My Personal Information
industry specific -
2. My Spouse Information Go
3. My Children Information Go]
company specific 4. My Parent Information (Go)
5. My Next of Kin Information (Go)
Profile:
6. My Contact Information Go
7. My Academic, Tertiary & Prof Go)
8. My Professional Membership Go)
9. My Movement History (Go)
10. Change My Password Go
In. My Recommen der/ Approver/Expert User [Ge] I

Figure 1.11a: Self Service Main Page

1.11 My Recommender/Approver/Expert User

My Recommender/Approver/Expert User digunakan untuk melihat individu yang akan membuat
keputusan apabila pegawai memohon dan menghantar aplikasi secara dalam talian.

Untuk mengakses folder My

Recommender / Approver / b Grage Fotiion
Sub. Unit Org. Area
EXpert User" pengguna Date Joined Date Left

harus menekan butang Go
seperti yang dipaparkan.

iﬁﬁﬁ'iﬁf

Year of Service :

Work Status :

Welcome to e-Data. Please select the options below:

1. My Personal Information
industry specific .
2. My Spouse Information Go
-
3. My Children Information Go
company specific 4. My Parent Information [Go)
5. My Next of Kin Information (Go)
Profile:
6. My Contact Information Go
7. My Academic, Tertiary & Professional Qualification [Go)
8. My Professional Membership [Go)
5. My Movement History [Go)
10. Change My Password Go
In. My Recommen: der/ Approver/Expert User (G I

Figure 1.11a: Self Service Main Page
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Once done, the screen as
displayed will appear. User can
now view the person in-charged
of making decision on his/her
online applications and
submissions based on each Self
Service module.

Setelah selesai, skrin berikut

akan dipaparkan. Pengguna
boleh melihat pegawai yang
bertangggungjawab dalam

meluluskan sebarang perubahan
di dalam setiap modul Self-
Service yang dibuat secara
aplikasi dalam talian.

hr self service

industry specific

company specific

Profile:

Figure 1.11b: My Recommender/ Approval/Expert User Page

hr self service

industry specific

company specific

Profile:

Figure 1.11b: My Recommender/ Approval/Expert User Page

— m—
Job Grade Position
Org. Unit Company
Sub. Unit Org. Area
Date Joined Date Left

Year of Service Work Status

e-Data - My Workflow:

Racommander

8}
Approver

n
cxpert user
n 8}

Name

EID
Job Grade

Position
Org. Unit Company
Sub. Unit Org. Area
Date Joined Date Left

Year of Service Work Status

Recommender

n
npprover

n
Expert User

o o
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